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PROJECT PROSPECTUS FORM			DATE: 

[bookmark: _GoBack]

I. REQUESTOR
	REQUESTING ENTITY:
	

	CONTACTS:
	NAME:
	
	NAME:
	

	ADDRESS:
	
	ADDRESS:
	

	PHONE:
	
	PHONE:
	

	EMAIL:
	
	EMAIL:
	

	ORGANIZATIONAL DESCRIPTION:
	

	ORGANIZATIONAL TRACK RECORD:
	

	FISCAL AGENT for THIS PROJECT:
	

	PROJECT OWNER:
	

	OPERATOR/SUSTAINING PARTY:
	


II. PROJECT TITLE
	


III. SUMMARY PROPOSAL OR REQUEST
	PURPOSE/WORK TO BE ACCOMPLISHED:
	

	FUNDS NEEDED under this PROPOSAL:
	

	APPROPRIATENESS to FUNDING SOURCE:
	


IV. BACKGROUND
	A. LOCATION

	IMPLEMENTATION SITE:
	

	STATE LEGISLATORS/DISTRICTS:

	SENATE:
	

	
	HOUSE:
	

	CONGRESSIONAL HOUSE DISTRICTS:
	

	B. PROBLEM/NEED

	NEEDS/PROBLEMS/
GOALS TO BE MET:
	

	PEOPLE IMPACTED:
	

	INSUFFICIENCY OF 
LOCAL RESOURCES:
	

	C. PROJECT DESCRIPTION

	DIRECT USE OF FUNDING:
	

	ORGANIZATION OF ACTIVITY 
(Who, What, When, Where):
	

	OUTCOMES/
RETURN ON INVESTMENT:
	

	D. BENEFICIARIES

	BENEFITTING AGENCY:
	

	BENEFITING CITIZENS:
	


V. BUDGET
	
	TOTAL PROJECT BUDGET
	OTHER
SOURCES
	FUNDER PORTION

	a. Administration
	
	
	

	b. Architecture & Engineering
	
	
	

	c. Other Professional
	
	
	

	d. Inspection
	
	
	

	e. Property Acquisition
	
	
	

	f. Construction &/or Rehabilitation
	
	
	

	g. Contingencies
	
	
	

	TOTAL, Project Costs:
	
	
	

	Annual OM&R 
	
	
	



VI. PROJECT READINESS 
(In narrative, describe indicators that demonstrate that the project is ready to be implemented upon award of funds)
	MATCHING FUNDS, 
OTHER  RESOURCES:
	

	RESOLUTIONS, CONTRACTS, CLEARANCES & TITLES:
	

	DESIGNS & PLANS:
	

	OTHER:
	


VII. SIGNATURE, TYPED NAME & TITLE, and DATE OF SUBMITTAL
VIII. APPENDIX (sample attachments – sometimes not needed with introductory prospectus, but best to have them ready for inclusion with subsequent correspondence or proposals)
	APPENDIX ITEMS ATTACHED
	

	A. ORGANIZATIONAL DOCUMENTS 
	

	B. MAPS 
	

	C. STATISTICS 
	

	D. SITE PHOTOS
	

	E. PROJECT PLANS 
	

	F. EVIDENCE OF COOPERATION & PARTNERSHIP 
	

	G. PROOF OF READINESS 
	



	PREPARED BY/DATE:
	X
	REVIEWED BY/DATE:
	X

	NAME:
	
	NAME:
	

	TITLE:
	
	TITLE:
	

	ORGANIZATION:
	
	ORGANIZATION:
	

	ADDRESS:
	
	ADDRESS:
	

	PHONE:
	
	PHONE:
	

	EMAIL:
	
	EMAIL:
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